State of Rhode Island
Department of Administration

INTER-OFFICE MEMORANDUM

Office of Accounts and Control

TO: Chief Financial Officers DATE: November 18, 2002
State Departments and Agencies

FROM: Lawrence C. Franklin, Jr., State Controller

SUBJECT: NEW RI SAIL LOG IN PROCEDURE

Effective Monday, December 2, 2002, RI SAIL users will have to perform two (2)
logins. This procedure is being implemented to improve system security.

Attached is a seven-page PowerPoint presentation explaining how to initiate the
new login procedure. You will have to follow the steps outlined in this presentation
during the first time only you log in on or after December 2nd, Thereafter, you will
have to perform a Windows 2000 log in and a BuySpeed log in using your BuySpeed
user name and password each time you use BuySpeed.

Please contact Natalie Laster via telephone at 222-5062 or via e-mail at
NatalieL@gw.doa.state.ri.us with any questions concerning this subject matter. You can
also contact Natalie for assistance with implementing the above log in procedure.
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RISAIL — Login Procedure
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Click on the Upper Red Sailboat for Accessto RISAIL HotData
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A Login Prompt will appear.



RISAIL — Login Procedure
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Enter your RISAIL Login at the Username Box
Enter RISAIL at the Password Box (ALL UPPER CASE)
Click on “OK”



RISAIL — Login Procedure
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This message will appear on first login.
Click on “OK”



RISAIL - Login Procedure

PR
Stae of FRhode Eland and Providence Flantaticns
“i* Cepariment of Acministration "i
R Sinie Astnenaiad rlametien Lok [SAIL] et
For leclmical pea Hrrr-'lln-cu:l.- E"I1IH| HI!'H-u llm.liﬂl..tﬂ_l_.ﬂ
= Rl -
e AT
r_[*-il‘_—? ‘Windows -ooo
oo i
— -
=g 1 J IH-ﬂ"'I--I.l
L L | ] Ll
ST P I"""""' E
Parchorss « e foomeed: I Ceders:
fSirrcumks P R 4 I g e
ey ———
Gensial Lede=i Hurr-an Hurtian
Varrm vt P e e bbb e s Frossusres
HPTRAIN HP WA I
— e e o 1 22 2 Q : e e e
= -0 T It Do e T T e
Pysrp—

e B = R e - e e e L e =L e e Ly | P rrpei T E T RN B Y e

Under New Password — Enter current RISAIL password
Under Confirm Password — Enter current RISAIL password
Click on “OK”
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This message will appear on first login.
Click on “OK”



RISAIL — Login Procedure

Fem
Estet|| | g e T v Boeece . | ek | EEaman . | Bl | sytomiin . |[rmaspee . [MMES S G @B zoame

At this point everything will work the same as normal.



